Budget Worksheet

Instructions

Basics:


-  The Budget Worksheet is formatted as an Excel Spreadsheet

-  The spreadsheet is protected to allow values to be entered into the applicable cells only.

-  The “Tab” key should take you to the next available cell on the spreadsheet.
-  The Budget Worksheet should reflect the county’s actual expenses (twice the allocation).

-  Budget Worksheet must reflect the total of amounts budgeted in Work Plans.

-  Budget Worksheet can be printed off, filled in and tallied by hand if preferred

County Name and Date:
Budget Category:

- Fill in the appropriate Budget Category and lines as applicable to properly reflect the amounts in your Work Plans.

-  Keep in mind that one Budget Category (Example; Planning, Full or Part Time Staff) could have amounts from more than one Work Plan totaled in it.

-  Seek out your field liaison for assistance if required.

Total Budget Amount:


-  Budget Worksheet will total if used in Excel


-  Make sure total reflects twice the total allocation (county actual expenses).

Name of Person Completing Form, Title, Signature and Date:

-  Person filling out the form may not be the EMA director.  However EMA director must sign.
