The below letter of appointment can serve as a substitute for a copy of the formal resolution designating an Authorized Agent.  The letter of appointment should be typed on official letterhead and the body and signature should be specific to your jurisdiction.  Individuals cannot designate themselves.

SAMPLE LETTER OF APPOINTMENT

Date

Sima Merick, Executive Director

Ohio Emergency Management Agency

2855 West Dublin Granville Road

Columbus, Ohio  43235

Dear Executive Director:

As Mayor/County Commissioners/Township Trustees/Director of (City, Village, County, or Organization), I authorize (Name of person and title, i.e. Jane Doe, Township Clerk), to sign all documents and in all ways act as the Authorized Agent relative to the Public Assistance Grant Program for FEMA-DR-[Enter Disaster Declaration Number]-OH.

Sincerely,

Signature

